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	Company Name: 

Address: (head office if more than 1 location)

Scope of registration
How many locations/sites are to be covered by the organisation’s certification process (if more than one site, please add details on page 2) 

Client Representative / Title

 Standards (please tick)
IATF 16949
ISO 9001



	Business
	Organisation Revenue
	Staff Numbers
	Organisation Shift Patterns

	
	% of Total Revenue
	F/P/T*
	% of Total Workforce
	Number of Employees

E/D/L/N**

	Automotive
	
	
	
	

	Other
	
	
	
	

	Staff Numbers split
	Total
	Production/ Service
	Design
	Admin
	Other

	
	
	
	
	
	

	*F=Full time, P=Part Time, T= Temporary       **E= Early Shift, D=Day Shift, L=Late Shift, N=Night Shift
Is the organization already certified, if so add detail of current certification body (attach certificate).

When is your next visit due

When is your next re-assessment visit due 



	 List of Major Current or Potential Automotive customers 
(Note - this information is used for assessment planning and remains confidential within BSI)

	Customer
	Location
	% of Business

	
	
	

	
	
	

	 
	
	


	Customer or Regulatory Quality Management System Requirements:

	Customer/ Regulatory approvals held
	What is current approval status?

	
	

	
	

	
	

	Processes/Activities/Subjects
	Comments

	Permitted exclusions (include clauses)
	 

	Confirm any Restricted Areas/Proprietary Information/Confidentiality requirements
	

	Does the org have at least 12 mths of quality performance data, including OTD & quality?
	

	Confirm any High Risk Processes/Products or Special Requirements?  
	

	Is there a requirement for translators, as this will affect the audit duration? If yes provide details
	


	Additional sheet - Sites and Locations (use if greater than one site) – enter N/A if only one site


Continue on another sheet if required
	Name, location and activities
	Employee Number

	
	Total
	Production/ Service
	Design
	Admin
	Other

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Document completed by (organisation)
	
	Date 
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